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	DEPARTMENT OF THE AIR FORCE
HEADQUARTERS 36th WING (PACAF)  
Andersen Air Force Base GUAM




DATE

MEMORANDUM FOR 36 SFS/S5B

FROM: YOUR AGENCY AND/OR COMPANY

SUBJECT: Authorization to Approve Base Passes for COMPANY NAME

1. The following individuals are authorized to request base passes:

	NAME
	DIGITAL SIGNATURE WITH DOD ID #
	WET SIGNATURE AND DATE
	OFFICE SYMBOL
	CONTACT NUMBER

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	




2. Note: Please be advised that if you attach a wet signature to a Contract Memo / Base Access List (BAL) it must be accompanied by your Printed Name, DoD ID number, and Contact information.
3. The use of this info will be for the Visitor Control Center (VCC) active sponsor for contractor personnel.
4. This signature list is valid during the same calendar year and required to be renewed annually.  This current supersedes the previous memorandum on file. If you have any questions, please contact ADD POC at ADD PHONE NUMBER AND EMAIL ADDRESS.




NEEDS TO BE SIGNED WET OR DIGITALLY BY COMMANDER OR DESIGNEE
///AUTHORIZED SIGNATURE///
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